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                                                Last Name ___________________________________ ________________20______    

 
 

           - 1 -                          
                                                     Local Contact_______________________________________                                              
 
                                                     E-mail _________________________________          
Telephone Tel: ____________________ 

TAX QUESTIONNAIRE 
           This questionnaire is designed for foreign nationals 

 filing U.S. income tax return. 
1. Name: 
(Last, First, M.I.) 

¨̈  M 
¨̈   F DOB  _____/_______/________ 

2. Marital  Status:          Do you or have you ever                                Has your Green Card been  
¨̈ Single  ¨̈ Married       had a Green Card??      ¨̈  Yes  ¨̈ No                revoked/abandoned??        ¨̈Yes   ¨̈No 
3. Current Visa Type ___________ Visa No_________________   
ITIN or Social Security No: 
_______________________________                                                                                             

Passport No:__________________________ 
Country of Origin 
________________________________ 

HISTORY of U.S. PRESENCE 
4. Have you filed the 
U.S. income tax 
return in the past?  

¨̈No        ¨̈YYeess,,FFoorrmm  11004400        ¨̈Yes,Form 1040NR       ¨̈Yes,Forms 1040NR & 1040 
(if yes, please provide us with copy of the latest tax return)   
¨̈ 2000 ____________Visa_____ ¨̈ 2003   ______________Visa________ 
¨̈ 2001 ____________Visa_____ ¨̈ 2004   ______________Visa________ 

5. Days of your 
presence in the U.S. 
and Visa Type: 

¨̈ 2002 ____________Visa_________̈̈  2005   ______________Visa________ 
                                                                                    ¨̈ 2006                         Visa ¨̈ 2007   ______________ Visa________ 
6. Date of initial entry into US                           Entry Visa (if different from above)        
 
7. Were you ever a U.S. citizen:   ¨̈ Yes  ¨̈ No   Date your current nonimmigrant status 
expires:_____________   Date you left U.S.A  (if applicable) 
8. Are you in compliance with your visa requirements?  ¨̈ Yes  ¨̈ No      
9. Did you take steps to change your status during the past year? ¨̈ Yes  ¨̈ No   
10. Full-Time Student ¨̈RReesseeaarrcchheerr  ¨̈  TTeeaacchheerr  ¨̈  TTrraaiinneeee  ¨̈ The purpose of your visit to the U.S.: 
   
11. School attending:                                                                    Occupation: 
12. Are you claiming Tax Treaty benefits?  ¨̈ Yes     ¨̈ No   If yes, specify 
13. Dates of travel in and out of U.S. during the year: 
 
   
14. Local address: 
 
15. Foreign address: 
 

Please provide copies of any of the following documents that support your status: copy of Social Security card  and 
I-94 Alien Departure Record                                                                I-20 Certificate of Eligibility (F, M) 
IAP-66 Certificate of Eligibility for Exchange Visitor Status (J)        Other (such as DS-2019) 
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CLOSER CONNECTION TO COUNTRY OF ORIGIN 
16. Are you subject to tax on U.S. income in your country?  ....................................................¨̈ Yes     ¨̈ No 
Please check the items that best describe your connection to your home country 
Your permanent home is in your home country ........................................................................¨̈ Yes     ¨̈ No 
Location of your family is in your home country ......................................................................¨̈ Yes     ¨̈ No 
Personal belongings are in your home country..........................................................................¨̈ Yes     ¨̈ No 
Personal (social, political, cultural, or religious) Affiliations are in your home country .............¨̈ Yes     ¨̈ No 
Other Business Activities are in your home country..................................................................¨̈ Yes     ¨̈ No 
Voter’s Registration is in your home country............................................................................¨̈ Yes     ¨̈ No 
Driver’s License is for your home country................................................................................¨̈ Yes     ¨̈ No 

CHANGE OF STATUS 
17. Have you filed any of the following forms during the past year (2003)? 
I-508 Waiver of Rights, Privileges, Exemptions and Immunities ...............................................¨̈ Yes     ¨̈ No 
I-485 Application to Register Permanent Residence or Adjust Status .......................................¨̈ Yes     ¨̈ No 
I-130 Petition for Alien Relative ..............................................................................................¨̈ Yes     ¨̈ No 
I-140 Petition for Alien Worker................................................................................................¨̈ Yes     ¨̈ No 
ETA-750 Application for Alien Employment Certification .......................................................¨̈ Yes     ¨̈ No 
OF-230 Application for Immigrant Visa and Alien Registration ..............................................¨̈ Yes     ¨̈ No 
Any other forms or applications ..............................................................................................¨̈ Yes     ¨̈ No 
If yes, explain ................................................................................................................................................. 
Dates     ........................................................................................................................................................... 
 

Authorization 

Under penalties of perjury, and to the best of my knowledge and belief, the information provided is true, correct, and I have accurately 
listed all amounts and sources of my U.S. income received during the tax year.  Declaration of preparer (other than taxpayer) is based on all 
information of which preparer has any knowledge. I authorize LBF International LLC to file an extension on my behalf if necessary.  
I agree to pay tax preparation fees based on the LBF International Tax LLC fee schedule and I authorize LBF International to charge my 
credit card account. 
  
¨̈ Master Card      ¨̈ Visa      ¨̈ American Express     ¨̈ Discover          Exp Date _________________________ 
My credit card account number   ________________________________  Security Code____________________       
                                                                                                                                                                             (from back of card) 
Cardholder Signature _______________________________________ Date _____________________ 
 

FEE SCHEDULE  
¨̈ $50   
FFoorrmm  88884433  --  nnoo  iinnccoommee,,  
iinnffoorrmmaattiioonnaall  rreettuurrnnss  oonnllyy                                
  

¨̈ $150  
FFeeddeerraall  iinnccoommee  ttaaxx  rreettuurrnn..  
EEmmppllooyyeeee  eeaarrnniinnggss  ((WW--22,,  11004422--SS)),,  
sscchhoollaarrsshhiipp,,  iinntteerreesstt  aanndd  ddiivviiddeenndd  
iinnccoommee    
  

¨̈ $300  
FFeeddeerraall  iinnccoommee  ttaaxx  rreettuurrnn.. 
SSeellff--eemmppllooyymmeenntt  iinnccoommee  &&  
eemmppllooyyeeee  eeaarrnniinnggss,,  ppaassssiivvee  iinnccoommee  
((rreennttaall,,  ppaarrttnneerrsshhiipp,,  rrooyyaallttiieess,,  eettcc..)),,  
ccaappiittaall  ggaaiinnss 

¨̈ No charge 
RReevviieeww  ttaaxx  rreettuurrnnss  ffoorr  ppaasstt  33  yyeeaarrss..  
IIff  aammeennddeedd  oorr  oorriiggiinnaall  ttaaxx  rreettuurrnn  iiss  
rreeqquuiirreedd,,  sseeee  aabboovvee  ccaatteeggoorriieess    
  
¨̈ No charge 
MMaarryyllaanndd,,  DDiissttrriicctt  ooff  CCoolluummbbiiaa,,  
aanndd  VViirrggiinniiaa  ssttaattee  ttaaxx  rreettuurrnnss  wwhheenn  
wwee  pprreeppaarree  yyoouurr  ffeeddeerraall  ttaaxx  rreettuurrnn  
  
¨̈ $30 
AAnnyy  aaddddiittiioonnaall  ssttaattee  ttaaxx  rreettuurrnn  
  
  
  

¨̈ $45 
OObbttaaiinniinngg  aann  IInnddiivviidduuaall  TTaaxxppaayyeerr  
IIddeennttiiffiiccaattiioonn  NNuummbbeerr  ((IITTIINN))  
  
¨̈ $25 
EExxtteennssiioonn  ffoorr  ffiilliinngg,,  ssttaattee  oorr  ffeeddeerraall  
  
¨̈  HHoouurrllyy  ffeeeess  
TTaaxx  ppllaannnniinngg  aanndd  ccoonnssuullttaattiioonnss  
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IIss  ssppoouussee  aa  UU..SS..  RReessiiddeenntt??  
  YYeess¨̈  NNoo¨̈  

YYeess,,  cchheecckk  bbooxx  ttoo  ffiillee  rreessiiddeenntt  ttaaxx  
rreettuurrnn  wwiitthh  yyoouurr  ssppoouussee  ¨̈    

NNoo,,  nnaattiioonnaallss  ooff  CCaannaaddaa  MMeexxiiccoo  JJaappaann  
KKoorreeaa  IInnddiiaa  ffiillll  oouutt  iitteemmss  1188--2222  

SPOUSE AND DEPENDENT INFORMATION  
18. Spouse ¨̈ Name ________________________________________________________________  

¨̈ Social Security or ITIN Number ___________________________________________ 
¨̈ Date of Birth __________________________________________________________ 
TTaaxxppaayyeerr  IIddeennttiiffiiccaattiioonn  nneeeeddeedd??  YYeess  ¨̈      NNoo  ¨̈    IIff  yyeess,,  aattttaacchh  ccoommpplleetteedd  FFoorrmm  WW--77                              

19. Dependents            ¨̈ Name ____________________________ 
(use additional              ¨̈ Social Security or ITIN Number____________________________________________ 
sheets as needed)                    ¨̈ Date of Birth __________________________________________________________ 
                                                                          TTaaxxppaayyeerr  IIddeennttiiffiiccaattiioonn  nneeeeddeedd??  YYeess  ¨̈      NNoo  ¨̈    IIff  yyeess,,  aattttaacchh  ccoommpplleetteedd  FFoorrmm  WW--77                              

20. Canada, Mexico     ¨̈  CCoouunnttrryy  ooff  rreessiiddeennccee    UU..SS..  ____________________CCaannaaddaa  ________________________________MMeexxiiccoo__________________  
  SSppoouussee                                                  ¨̈  SSppoouussee  ccoonnttrriibbuuttiioonn  ((iiff  aannyy))  ttoo  ssuuppppoorrtt  ooff  cchhiilldd((rreenn))  lliisstteedd  aabboovvee  $$__________________________________  
  CChhiillddrreenn                                            ¨̈  CCoouunnttrryy  ooff  rreessiiddeennccee    UU..SS..____________________  CCaannaaddaa  ________________________________MMeexxiiccoo____________________ 

21.  Japan, Korea       ¨̈ Length of time in the U.S. during the year___________________________________ 
 Spouse                                                  ¨̈ Foreign source income during the year (worldwide) $______________________ 
                                                                          ¨̈  SSppoouussee  ccoonnttrriibbuuttiioonn  ((iiff  aannyy))  ttoo  ssuuppppoorrtt  ooff  cchhiilldd((rreenn))  lliisstteedd  aabboovvee  $$________________________________  
CChhiillddrreenn                                              ¨̈ Length of time in the U.S. during the ___________________________________ 
22. India                      ¨̈  GGrroossss  iinnccoommee  rreecceeiivveedd  dduurriinngg  tthhee  yyeeaarr    $$______________________________________________________________________  
SSppoouussee                                                    IIss  ¨̈                            IIss  nnoott  ¨̈      aa  ddeeppeennddeenntt  ooff  aannootthheerr  ttaaxxppaayyeerr  
                                                                            ¨̈  VViissaa  TTyyppee  __________________________________________________________________________________________________________________________  
CChhiillddrreenn                                                ¨̈  VViissaa  TTyyppee  __________________________________________________________________________________________________________________________  
                                                                            ¨̈  LLeennggtthh  ooff  ttiimmee  iinn  UU..SS..  dduurriinngg  tthhee  yyeeaarr______________________________________________________________________________ 

 
LBF INTERNATIONAL TAX LLC                                                       
I have engaged your firm to prepare my individual Federal and State income tax returns for the year ended ___________________. I understand that it is my responsibility to provide 
you with all of the information required to complete my tax return. In that regard I state that, to the best of my knowledge and belief: 
1. I have provided true, correct and complete information regarding my income on the attached Form W-2, 1099 and/or attached written summaries.  I understand that it is my 

responsibility to provide all the information necessary to complete the returns.  I will retain for 4 years all the documents, receipts, cancelled checks and other records required to 
substantiate the items of income and expense claimed on my return. 

2. I have provided true, correct and complete information regarding amounts I have provided to you to claim as tax deductions, and have maintained written documentation 
supporting all amounts, including logbooks and receipts. I understand that if a question arises regarding the interpretation of tax law, and a conflict exists between the tax 
authorities’ interpretation of the law, and other supportable positions, that you will use your professional judgment in resolving the issues.  

3. I understand that taxing authorities may examine the returns,that all documentation must be retained to support the information provided to you, and that penalties may be 
imposed on returns that are late, underpaid or incorrect. 

4. I understand that you will not audit or otherwise verify any information, that you may require clarification or additional information, that you are not responsible for disallowed 
deductions, or the inclusion of additional unreported income or any resulting taxes, penalties or interest. 

5. I understand that I will be charged an additional fee if you are asked to assist or represent me in a tax examination or inquiry. I understand that, in the event of any changes to the 
tax returns, I am responsible for any additional tax that may be due. 

6. I will contact you immediately if I discover additional information that will lead to a change in my return, or if I receive any letters from the IRS or state taxing authorities. 
7. I understand that your policy is to have any correspondence from me in writing and in case of information provided verbally or over the phone, a dated log will be kept in the 

file, which I might be asked to sign as proof of any changes, adjustments or modifications provided to you in a non-written format. 
8. I understand that your bill will be due and payable upon initial engagement of your firm, and that additional services will not be performed until the bill for these services is paid 

in full. I understand that your bill will be based upon  the fee schedule provided. 
9. I understand that you may file any Federal, state or local tax extensions, if necessary, and that I will be notified of the fact. 
10. If there other services or tax returns that I expect you to prepare, such as estate, gift, sales, fiduciary, property, or other states or cities, I will note them at the bottom of this letter. 
Privacy Policy:         
It has always been the policy of LBF INTERNATIONAL TAX LLC to keep all information that it collects from clients confidential from all sources. LBF restricts access to all 
nonpublic personal information about clients to members of the firm who need to know that information to provide services to clients.  LBF does collect nonpublic personal 
information about you from the following sources: 

• Information LBF receives from you on tax preparation organizers, worksheets, Federal and State tax reporting forms, and from other documents LBF uses in tax 
preparation or other financial and related services. 

• Information about your transactions with LBF, affiliates, and others, and 
• Information LBF may receive from outside agencies such as banks and brokerage houses. 

LBF does not disclose any nonpublic personal information about clients or former clients, except as permitted, required or approved by you in writing as listed below: 
• Requirements to comply with Federal, state or local law, 
• Requirements to comply with National, State or local licensing rules, 
• Requirements to disclose information in response to legal subpoenas, 
• Items you permit or request us to disclose, as authorized by you in writing, 
• Information, which you authorize us to disclose by signing this engagement letter, to electronically file your tax return, when applicable, 
• Information, which you authorize us to disclose by signing this engagement letter, that discloses that you are our client, without disclosure of financial or other personal 

information. 
I have read, understand and accept the conditions of the engagement letter and the privacy policies discussed above. 
 

___________________________________________    
Taxpayer’s Signature 

                                                                     ____________________________
Date

  


